
Position Description 
Research Naturalist 

 
Cooperative Extension Vision: Wisconsin’s educational network for engaging people and their communities 
in positive change. 

Cooperative Extension Mission: Through the University of Wisconsin-Extension, all Wisconsin people can 
access university resources and engage in lifelong learning, wherever they live and work. 

Primary Position Location: University of Wisconsin-Extension Upham Woods Outdoor Learning Center, 
Wisconsin Dells, WI 

Type of Appointment: This is an ad hoc appointment in the University of Wisconsin-Extension’s division of 
Cooperative Extension. Ad hoc appointments are typically made on a part-time or temporary basis to provide 
essential program or unit coverage on a short-term basis which means that ad hoc appointments are not 
eligible for benefits through the Wisconsin Retirement System. This ad hoc appointment is anticipated to last 
for six months but may be renewed depending on performance and the need for a continued appointment. 

Purpose and Primary Focus of Position: The environmental education research naturalist, along with the 
other research naturalist staff, is one of the primary personnel involved with technology-integrated 
programming statewide for the department of youth development. Funded on grants and program revenues, 
this position is responsible for assisting with technology program coordination and development throughout the 
state, creation and care of programmatic equipment which includes the “Digital Observation Technology Skills” 
kits http://fyi.uwex.edu/environmentaleducation/programs/technology-programs/(link is external), and direct 
interaction with clientele, partners, and collaborators. Additionally the research naturalist may sometimes be 
called upon to lead presentations, trainings, workshops, and other outreach activities throughout the state. The 
research naturalist is also directly responsible for the technology programs implemented at Upham Woods 
Outdoor Learning Center. This includes direct training of staff members, troubleshooting, and curriculum 
development. All of the above is to be done with a focus on customer service and effective educational 
methods in a safe environment. 

Primary Duties/Essential Job Functions: 

 Develop and deliver technology-integrated programming throughout the state. 
 Implement grants and program activities. 
 Maintain equipment and projects associated with digital technologies. 
 Manage digital resources. 
 Research and report best practices for technology integration and education 
 Organize and report data and observations of past programming 
 Prepare, facilitate, and deliver technology-integrated programming at Upham Woods. 
 Support Upham Woods staff members with their technology-integrated program functions. 
 Prepare for and teach the technology-related programming components at Upham Woods, using 

effective educational methods, center class guidelines and overall format. Make adjustments to class 

http://fyi.uwex.edu/environmentaleducation/programs/technology-programs/


content, length, focus, etc. as needed based upon audience, clientele needs, environmental concerns, 
etc. 

 Facilitate an overall positive clientele experience. 
 Support State Specialist for environmental education. 

Administrative Relationships: This position reports directly to R. Justin Hougham, Ph.D., Director at Upham 
Woods, State Specialist for Environmental Education 

Program Relationships: This position primarily works with youth and youth educators throughout the state. 
Collaborates with members of the University of Wisconsin Extension and 4-H youth and youth leaders. This 
position cooperates and coordinates with all other Upham Woods personnel. As such, a positive working 
relationship with others is a condition of this position. 

Required Qualifications: 

 Ability to work independently 
 Ability to fulfill project deadlines 
 Ability to think critically and solve problems in a timely manner 
 Understanding of computers and commonly used programs such as Word, Excel, Powerpoint and 

internet searching 
 Ability to present in front of peers and colleagues 
 Ability to research and find new information 
 Ability to organize and disseminate information productively 
 Ability to troubleshoot and fix typical technology problems 
 A general understanding of current technologic devices such as an iPad, Microsoft Surface, GPS 

system, etc. 
 Ability to work a typical work week of 8am-5pm, Monday through Friday, and also be prepared to work 

some nights and weekends. 
 Availability to travel (both in state and out) on a regular basis 
 Experience working with youth in an educational setting 
 Ability to be a positive member of our team environment 
 Solid experience teaching outdoor education 
 Ability to effectively communicate environmental concepts to youth and youth leaders 
 Ability to teach environmental issues with a positive and open approach 
 A Bachelor’s degree in education, engineering, technology, natural science, biology, environmental 

education or a related field 
 A solid understanding of the field of environmental education, technology, natural resources, education, 

youth development, and the overlap between all of these fields 
 Applicant must be able to pass a standard criminal background check 
 Ability to effectively train and mentor other staff members in matters of class content, navigating facility 

resources, problem solving in a professional setting, etc. 

 



Preferred Qualifications: 

 A Bachelor’s degree in education, engineering, technology, natural science, biology, environmental 
education or a related field 

 Experience in grant writing 
 A clean driving record 
 A deep understanding of current technologic devices such as an iPad, Microsoft Surface, GPS system, 

etc. 

For more information about UW Extension and Environmental Education go to: 
http://fyi.uwex.edu/environmentaleducation/ 

How to Apply: 
Please email cover letter, resume, and three references to Max Myers, Program Director, Upham Woods 
Outdoor Learning Center.  max.myers@ces.uwex.edu 

Equal Opportunity: As an affirmative action employer, UW-Extension provides equal opportunity in programs 
and employment. UW-Extension does not discriminate on the basis of age, race, creed, color, disability, sex, 
sexual orientation, national origin, ancestry, marital status, arrest record or non-program related conviction 
record. Employment is contingent upon establishment of identity and verification of employment eligibility as 
required by the Immigration Reform & Control Act of 1986. 
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