
UW-EXTENSION CURRENT VOLUNTEERS SCREEN BY SCREEN WALK THROUGH 

1. The first screen you will see is the initial ‘welcome’ screen on the GIS website.  Click ‘Start Here’ 

 

2. Please create an account using the information included in the email you received.   

Username:  Email at which you received the request 

Password:  Create your password based upon the criteria requested 

Confirm Password:  Type in password just created in the field above 

Please Select a Security Question:  Choose one of the question options 

Please Answer the Security Question:  Please complete the answer to the question above 

Click ‘Next’ 

 

 



3. The third screen will be pre-populated with your first and last names-these are required fields.  

 

 

 

4. Complete the required fields 

Birthdate: 

Social Security Number: 

Answer the question,’ Have you been convicted of a criminal offense other than minor traffic 

violations? ‘in the dropdown box.   

Complete Mothers Maiden Name Field 

Click ‘Next’ 

 

 



5. Please provide the last 7 years of residential history, dated from most recent to least recent.  In 

order to add additional addresses choose ‘Add’, when complete click ‘Next’.  

 

 

6. Please review the information you have completed and make any necessary edits to the 

information, click ‘Next’  

 

 



7. Review the Disclosure Statement, check ‘I Acknowledge’ box and click ‘Next' 

 

 

8. Review the Authorization information, check the ‘I Consent’ checkbox, click ‘Next’ 

 



9. Review Authorization information once more, check the ‘I Am Sure I want to Consent’ checkbox, 

Click ‘Next’ 

 

10. This will create a signature box in which you will use your mouse to sign your name.  Sign your 

name with the mouse, and click ‘OK’ 

 



Example here:   

 

11. Review the Authorization page again, this time it includes your signature, click ‘Next’  

 



12. Please review ‘A Summary of Your Rights Under the Fair Credit Reporting Act’, scroll to the 

bottom of the page, check the ‘I Acknowledge’ checkbox and click ‘Next.  

 



 



 

 

 

 

 

 



 

You are done!  Thank you! 

 

 

 


